
OFFICE OF THE CONTROLLER OF DIFENCE ACCOUNTS, GUWAHATI,

UDAYAN VIHAR, NARANGI, GUWAH ATI-781171

PHONE NO. -0351-2640394, FAX-0361-2640204

NO.-AN/ll l12/Pens/Order vol- lV, DATE-2ry08P015

TMPORTANT CIRCIJLAR NO. -55

TO,

1) All LAos
2) ALL AO GE
3) PA to cDA
4) Subject File
5) All GO Concern

Sub:- Delay in finalization of Pension/ Family Pension claims due to Common

errors/mistakes found there in.

PCDA(P) Allahabad circular No. -C-143, dt. - 2310612015 on the above

subject is reproduced herewith through the Web site of CDA Guwahati for

information, guidance and necessary action please.

s,ll-
/ r.r Das )\_ ,/
(AcDA)

Copy To:

EDP Section- For uploading the same to the official

website of cDA Guwahati please 
@ut *)r---, reo-
DEBASISH DE

(Sr. Ao)

I



CFFICE OF

c:lqfnq r€n Asr sqn ffi{q (W)
THE PR. CONTROLLER OF DEFENCE ACCOUNTS (PENSIONS)

f,qq? qv qf,rdrcn€ '211a14
DRAUPADI GHAT, ALLAHABAOJ ZTTO'I+

No. GllC/MISC/ Vol-Xffech
. OIo the PCDA (P), Allahabad
Dated: 2310612015

circular No - I C* lqI

To,

$ltb:

Ref:-

(All Head of Department under Min' of Defenc'e) ''
l

- Detay inlfinalization of PetrsiontFamily Pension ctaims due to corrmon
l

errorg l wristakes found therein' . .6 n{ anin i

This office important circular no' 131 dated 19'01'2015'
' 'F't+****'f*!t

ated 19'01'2015' under which a list of
Please take cognizance of above cittid circular dr

common errors/ rnistakes found in pension/family pension (copy enclosed)' was circulated with a

request to ensure that said errors/mistakes may be avoided whire initiating/ forwarding the pension /

famiry pension craim to this otfice, But; it is being observed that, in spite of theae instructic'ns the

same errors/ mistakes are being repeated while initiating/ forwarding the pension /family pension

claims, resulting into avoidable delays'

2. Therefore, it is, once again requested that suitable instructions along *'t1.Y:i::::::'j

i* o"',1-r1;';:,i ;';;;;';;;s under your administrative control ror strict compriance in

0. ,\\ .

this regard.
.i ,'

i'

No: G{lCtMlSC, Vol'X,Tech
il"i"d, 23106,201s

Enclostfre: - As above
id"

i,1.u^'^o'n")

Copv to:-
1. The CGDA, Ulan Batar Road Palam' Delhi Cantt-10

2. AllG.M, FYs'

I i* F f HHff^:l ;llu,f ifi $ il$l (F u nd) IHH; JIi]'"' tL 
"1i", 

* ;iff [i;;, il1r, #'I
p,"-"uaii oi penslonlfamily pension claims'

Jlift,,y
(S.P.PandeY)

Sr. AO (P)

{f:"""':-**-{,,.'
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ri.11dl?l- . -\-
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Annexure-B

CAmqLo n E rfors/M,lst?k?p qbggnlgd. in clairrt fot Faqi lv. Pq*Fjgtt gJ

1. ]t has been observed that in seveial ca6es only pay particulars of LFC-Cum-Data Sheet are

being vtrified by LAO/PAOI while as pei iristructions issued by this office time to time "All calumns of
LPG-Gnm-Dala Sheet should be verifled by the LAO44AA,".
2. 'Death certificate in respect of deceased govt. Servant and an extract of DO Pt-ll OO notifying

the causality should be enclosed.

3, rNomination 
of DCRG in original executed by deceased govt. servant during his life time should

be enclosed.

4. 'statement showing non qualifying service and dates of availing EOL should be enclosed.

5, DCRGiFamily pension claim on IAFA 356 A should be duly completed in all respect.
i6. Option for fixed medical allowanee/only widowhood certiflcate should be enclosed.

7, Marital status ce(ificate should be duly countersigned by the Hoo
8' Date of Birth certificate must be issued from school/collegelrnunicipal corporation/gram
panchayat duly countersigned by HOe.
g' (a) A certifieate stating that "the claimant is suffering from.,,..,..disorder and is not curable
permanent nature and also stating that the claimant is unable to earn his livellhood due to the stated
hqndic:apped nature" by a medical board comprising of a Medical Supdt. Or a principal or a director or a
Head ;rf lnstitution or his Nominee as Chairman and Two other members, out of which at least one shall
be a tjpecialist in the particular area of Mental or Physical disability including mental retardation (Rule
54 (6) (iv) to (vi) under CCS (P) Rules 1?7?) should be enclosed in case of disabled claimant.g' (b) A similar certificate is also required to be submitted by the HOO ah)ng with above certificat
regarrling income from all sources including self employmeht for examining the admissibility of family

10' For Dualfamily pension, confirmation from concerned Record office or ppos copy of Arnry side
famil.rr pension, is required to ascertain eligibility of Dualfamily pension claimant.
11' Date of Birth of olaimant of family pension must be agreed with the record as given in service
book i.e. with the famiry details executed by individuar/pensioner
1? ' lt has been observed in severai cases that the dependency of claimarrrt is being shown his/her
relatives whereas claimant children shsuld be dependent on his/her parents. Therefore, dependency
certificate be issued/ fonararded accordingly to this office.



Annexure-A

1. lt has been obsorved tHat in several cases onty pay particulars of LPC-Cum-Data Sheet are beinr;

verifled by LAAflnAO, wtrile as per lnstructions iesued by this office time to time "All columns of LPC-Cum-

Dafa S&eet shoutd be verifled by the LAO11AO."
2. Organization Code & Organization name qhould be conectly filled in Col. 1 & 2 of the Data She t
respectively

3. GPF Statement (CCO-$) having clear and fullGPF A/C No. should be encloseiJ with pension claim.

4. Complete addreer wlth'FlN Code of ofriee/Unit and HOO should be filled in Col. 4 & 5 of the Data

Sheet respectively

5. Nature of pen5ion in Col. No. 15 of Data Sheet should be;stipported with part-ll Office Order,

6. Audit report for counting of former service should be enclosed in support of Col. 18 of Data Sheet.

pension claim.

B, Complate detaits

sfrould be calculated on

(excluding EOL Period). .

:.

and 10 months average

actually drawn payment

:

dafed

i

5 of IAFA'3$6 should bo:filled completely and service rendered by

ii

Col. No. 21 of the Data Sheet should be properly titted witn as per Medical Option attached with

i

of ECL statement should be attached with the claim

the basis of last 300 deys for which 'individual has

tg. Each kind of demand per.rding against the claimanl and interest thereon should be shown separately
in "No demand Certilicate for:6ovt. dues', and it shoutd be specified to whlcft Control]er Credit is to be

passed on for the demand. , ,

10. No demand certificale:fqr Govt. Accommodation should be onclosed, in the ab*ence of which an

amount of Rs. 1 lakh may be withheld from gratulty payment.

1 1. No iudicial certificate that no judiblaudisciplinary proceeding is pending.
12. All the three parts of Csrnmutation Applicatlon should be attached duly compteted and Col. No. 36

.,rd 37 of Data $heet should be filled accordingly.
13. ln Col. No. 4? of the Data Sheet, name of district in which PDA is situated should be fillecl
14. No preflx or suflix as Zero is required ln Bank A/c No. in Col No. 54 of the Data Sheet. lt should lre

exactly same as provlded by Bank and it should be supported by Bank details also.
15. Oetails of slngle PDA (Bank or DPDO) should be fitted ln Data Sheet and other document attached
with claim. ;

:16. ln support of col. No. 6ai Certificate on proper torindt as prescribed in Gir. No. 106

18.03.2013 of this office shoutd be attached.

17 ' Cdlc$lation Sheet should be verified by LAO and all thq documents of the pension claim should,be
verified by congemed HOO. ,,

18, HOO remarks on page No.

claimant shoutd bs estabtished.;

.t
I


